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Optional accessories Safety Precautions

The following precautions are to keep user’s safe and prevent any damage.
Please read carefully before installation
Wiegand Card Reader Prox Card

/| Do not install the device in a place subject to direct sun
™1 light, humidity, dust or soot

L

Do not place a magnet near the product. Magnetic objects
a| such as magnet, CRT, TV, monitor or speaker may damage
the device.

Do not place the device next to heating equipment

Be careful not to let liquid like water, drinks or chemicals
leak inside the device.

Do not let children touch the device without supervision @

@ FR1200 FP Reader K1-1 Exit Button

Do not drop or damage the device

Do not disassemble, repair or alter the device.

Do not use the device for any other purpose than specified.

Clean the device often to remove dust on it. In cleaning, do
not splash water on the device but wipe it out with smooth
cloth or towel.

Contact your supplier in case of a problem.

F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE

‘ ‘ F18+CLASSIC 3.5.indd 4-5 @P 116/15 11:48AM‘ ‘



Product PIN Diagram

2.4 inch
TFT LCD

Keypad & RF
Card Area

ORICIS

Door Bell &
LED Indicator
Area

ZK Optical
Sensor

—_<=

USB Memory slot
\ Reset Switch

RESET

Speaker

Figure 1

! Star-shaped screw

4:) hole for fixing reader

to the back plate

7 pin Cable connectors

C3E—3 ‘
e 2 ‘L

8 pin Cable connectors

ol

vr7T

2 pin Cable connectors

10 pin Cable connectors

Tamper alarm button

M
— [N NO 2
2355 lelelaldas ferl S
— —
2=z [FBEEERE 1] 2
. e =
Ethernet  Power out Wiegand In Output RXD ~
o
1T - o [ TXD §
15490525 [dgow
w| @ 8|3 m| 2| 0| 2|20 |+|T 485+}£
e e e | 485- §
Bell SlggggrButton Lock Alarm  Power

4 pin Cable connectors — Ethernet (TCP/IP)

Beep, LED
Wiegand In
Power Out

Wiegand Out
RS232
RS485

Power In

Bell

Door Sensor
Button

Lock

> Alarm
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Product Dimension Cables and Connectors

Digital input and Relay output

L PIN | DESCRIPTION | WIRE
@ |:_ 1] Bell- Purble
|:_ 2| Bell+ Brown
|:_ 3| Sensor White o Alarm
B 4| GND Black o Lock
|:_ 5| Button Gray o Button
|:_ 6| NO Blue o Door Sensor
|:_ 7| COM o Door Bell
|:_ 8| NC YeIIovv
7.2in 6.75in 9| Alarm+ Orange
8zmm) (173mm) © 10| Alarm- Green
Wiegand output and RS$485
PIN | DESCRIPTION | WIRE
@ 1| WDO Green
2| WDI White
i §3NzDRX zlack o Wiegand Output
3.15in 1.65in 2.8in ray o RS232
(80mm) ~(42mm)” (72mm) 5] 232TX Purple o RS48S
6| GND Black
@ 7| 485A Blue @
8] 4858 Yellow
Wiegand input and Power out o | DESCRIPTION | WIRE
o
0| 1] 12v Red
E— 2| GND Black o Wiegand Output
- 3| INWD1 White o LED
| 4] INWDO Green . Power Out
4| —— 5| RLED Blue 5 beep
: 6| GLED Gray
@ 7| BEEP Purple
Ethernet
T ] PIN | DESCRIPTION | WIRE
@ E_ : 1 R451 Yellow
e S 2| RJ45-2 Green
& v|RJ 45 3] RM53 Red o Teprp
@ ¢ 4| Ri56 Black
Power PIN | DESCRIPTION W\RE
@ 1] 12vDC o Power |
» 2| GND Black owerin
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Power Connection

Without UPS

Mounting the reader on the Wall

Fix back plate to the wall using wall mounting screws

]
|

We recommend drilling the mounting plate screws
into solid wood (i.e. stud/beam). If a stud/beam
cannot be found, then use the supplied drywall

plastic mollies (anchors).
GND
12V DC Adaptor

®

@ @
With UPS (Optional)

NN
D
v

[

12V DC Adaptor

Recommended power supply
< 12V £ 10%, at least 500mA.

- Comply with standard IEC/EN 60950-1.
- To share the power with other devices, use a power supply with higher

F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE
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Use star-shaped screw to mount it

Inserting Reader to backplate
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Ethernet Connection

LAN Connection Direct Connection

Network Cable Adaptor Network Cable Adaptor

Ethernet Cable

PIN | DESCRIPTION | WIRE PIN | DESCRIPTION | WIRE
1] RJ45-1 VYellow 1| RJ45-1 Yellow
2| RJ45-2 Green 2| RJ45-2 Green
3| RJ45-3 Red 3| RJ45-3 Red
4| RJ45-6 Black 4| RJ45-6 Black
F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE
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RS485 Connection

PC Connection

AN RSA85 -
R5485 +
GND

RXIX}
8008 o

e 1 ® PIN| DESCRIPTION | WIRE
11 WDO % | Green
2| wD1 % | White
3| GND % | Black
4] 232RX X | Gray
5] 232TX X | Purple
6| GND Black
7| 485A Blue
@ 8| 485B Yellow @
% Do not use

Incorrect RS 485 connections

B

RS485 ~
R5485 +
GND

485+
R 485
GND
485+
® 485
GND
485 +|
R 485
GND

1
He=niieD]) :
=]

VIEWPOINT

Important Notes: #1F18 #2F18 #63F18
1. RS485 communication wires should be a shielded and twisted pair cable.
2. RS485 communication wires should be connected in a bus cascade instead

of a star form, to achieve a better shielding effect by reducing signal reflec- —n

tion during communications.

s §48 §4% §52

3. Adjust the communication speed as needed. The signal quality vary depend- 25655* e s S

ing on wiring conditions, and it maybe necessary to lower the baudrates. — 000 000 000
4. The GND Signal may be omitted if and only if the GND potential difference l IIII — |

#1F18 #2F18 #63 F18

is less than £5V
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RS485 Connection

FR1200 Connection System Settings
PIN | DESCRIPTION | WIRE PIN | DESCRIPTION | WIRE
11 12V Red 11 WDO X| Green
2| GND %| Black 2| WD1 x| White
3| INWDI1 % White 3| GND %| Black
4| INWDO X| Green % Do ot e 4| 232RX %| Gray
5| RLED %| Blue 51 2327TX x| Purple
6| GLED x| Gray 6| GND Black
7 | BEEP X| Purple 7| 485A Blue
8| 485B Yellow
XRREX .
Select > Access Setting
Access ® | Anti-Passhack Setting @ |
_x- ] [ | o 3 - - 1l
L' J LUJ X Time Zone Setting | AFE Dire. Muore |
—— I ;
ol Holiday Setting | Local 4 P
I — | .
.......... . : | AEC Group Settin e der fun < G-
@ R ol L f o £ | 4 der fun < [ @
| Unlock Combination Setting
/ - | Access Control Parameter
| Duress Alarm Parameter | |
F18 '_:Il'lnﬂ*mik'lﬂ'm:lﬂﬂlil!i_‘ i " P i
o o - | [eaci (esc)
T Select > Anti-Passback setting Change > 485 Reader Fun to (Y)
I\ .
DIP Settings
1. There are six DIP switches on the back of FR1200, switches 1-4 is for
RS485 address, switch 5 is reserved, switch 6 is for reducing noise on long
RS485 cable.
2. If FR1200 is powered from F18 terminal ,the length of wire should be less than
100 meters or 330 ft.
3. If the cable length is more than 200 meters or 600 ft,, the number 6 switch
should be ON as below
FR1200 - -
! ! ! i ! ! ~—— Distance: More than 200 meters ——— T! ! ! i ! i
123 456 123 456
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Lock Relay Connection

Normally Open Lock Normally Closed Lock
PIN | DESCRIPTION | WIRE PIN | DESCRIPTION | WIRE

1] Bell- X | Purple 1] Bell- X | Purple

2| Bell+ x|Bown B @00 | 1 || LT LR 2| Bell+ X | Brown

3| Sensor White 3| Sensor White

4| GND Black 4| GND Black

5| Button X | Gray 5| Button X | Gray

6| NO Blue 6| NO % | Blue

7| COM Red 7| COM Red

8| NC X | Yellow 8| NC Yellow

9| Alarm+ X | Orange 9| Alarm+ X | Orange
® 1 ® A | 10| Alarm- X | Green © 1 ® 10| Alarm- x| Green

% Do not use % Do not use

COM —\I—WZV DC o COM —\I—1 2V DC =

Sensor  GND NO Sensor  GND NC =

FR107 K‘}/%
Diode FR107
Diode

®®

O
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Wiegand Output Connection

PIN | DESCRIPTION | WIRE
1| WDO Green
e 1 @ 2| WD1 White
3| GND Black =
4] 232RX X| Gray
5] 232TX X| Purple
6| GND X | Black
7| 485A X| Blue
% Do not use

WD1

WDO0

Standalone Installation

—
RS232/485 = 1
Converter RS485 Ethernet |EEEE
I

Sensor
O
i .9
Loc 7 T
Exit Button
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22

Third Party Controller How Does F18 work

Wiegand Output Connection

Fingerprint must be registered first | W\ & NV &
by any finger print reader N = = =
e @ @ &

“ Z =
@ Fingerprint Database

.................... ... @ 6 ([ &=
=
Identification

il 2, & @&

Finger Registration

a F

Ethernet @‘)
greseeseneen e 2

=] :

Event Log Stored

D SITITTTTIS PR Verification failed

Please try
again!

Outside Inside

Inside  Outside
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How to Place a Finger on Scanner

ZKTeco's fingerprint readers will give optimal results for fingerprint matching
if the following recommendations and suggestions are followed.

Select a finger to enroll

- It is recommended to use an index finger or
a middle finger.

- Thumb, ring or little finger are relatively
difficult to place in the correct position

@ How to place a finger on a sensor

- Place a finger such that it completely covers
the sensor area with maximum contact.

- Place core of the fingerprint at the center of
the sensor. The core of a fingerprint is a center
where the spiral of ridges is dense. (Usually core
of fingerprint is the opposite side of the lower part
of anail)

- Place a finger such that the bottom end of a
nail is located at the center of a sensor.

DO NOT place the finger in the following positions

If a finger is placed

as shown on the left,
only a small area of
afinger is captured.
So itis recommended
to place a finger as

S shown on page 24.

Sideways Partial

Tips for different fingerprint conditions @

- ZKTeco's fingerprint products are designed to verify fingerprints with highest
security irrespective of the conditions of the skin of the finger. However, in case
a fingerprint is not read on the sensor, please refer to the followings tips.

» If a finger is stained with sweat or water, scan after wiping moisture off.
» If a finger is covered with dust or impurities, scan after wiping them off.

> If a finger is way too dry, please blow some warm air from your mouth on the
finger tip.

Tips for fingerprint enrollment

- In fingerprint recognition, enrollment process is very important. When enroll-
ing a fingerprint, please try to place the finger correctly with utmost care.

- In case of low acceptance ratio, the following actions are recommended.
» Delete the enrolled fingerprint and re-enroll the finger,
» Try another finger if a finger is not easy to enroll due to scar or cuts.

- In case of an enrolled fingerprint cannot be used due to injury or if the hand is
full, it is recommended to enroll more than two fingers per user.

F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE
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Troubleshooting Electrical Specifications

1.Fingerprint can not be read or it takes too long.
» Check whether a finger or fingerprint sensor is stained with sweat, water, or dust

» Retry after wiping off finger and fingerprint sensor with dry paper tissue or a mildly
wet cloth.

» If a fingerprint is way too dry, blow on the finger and retry.

wnwiul
|es1dA
wnuwixepy

Notes

WORKING POWER SUPPLY

2.Fingerprint is verified but authorization keeps failing.

» Check whether the user is restricted by group or time zone. Voltage (V) 96 12 144 | Use regulated DC power adaptor only
» Check with administrator whether the enrolled fingerprint has been deleted from the
device for some reason. Current (A) p)
3.Authorized but door does not open.
» Check whether the lock open duration is set to appropriate time, which opens the lock. ELEC TRONIC LOLK RELAY CUTPLT
» Check whether anti-passback mode is in use. In anti-passback mode, only the person Switching voltage (V) 36V | Use regulated DC power adaptor only
who has entered through that door can exit.
Switching Current (A) 2

4. Why device display “system broken” and the alarm is ringing.

» Check whether the device and back plate are securely connected to each other. If not, SWITCH AUX. INPUT
a tamper switch is activated which triggers the alarm and keeps it ringing.

5.How to set F18 used as fingerprint reader on inBio access controller. VIH (V) TBD

@ » Reeference the Wiegand Output Connection on page 20. VIL (V) TRD @
> Enroll personnel’s PIN in inBio panel as a card

The input ports are pulled up with 4.7k

Pull-up resistance (Q)) 4.7k )
resistors

WIEGAND INPUT

Voltage (V) 108 |12 13.5
Current (MmA) 500
TTL/WIEGAND OUTPUT
VOH (V) 5
Vot (V) 038
Pull-up resistance (0) 47K The outputs-ports are Qpen Qrain type,
pulled up with 4.7k resistors internally
ZK ELECTRONIC LOCK
Voltage (V) 108 |12 132
Current (mA) 500
F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE F18 & ZKAccess CLASSIC 3.5 software INSTALLATION GUIDE
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Specifications

Fingerprint Capacity
Transaction capacity
Hardware Platform
CPU

Memory

Fingerprint Sensor
Display

LED Indicator
Communication
Wiegand Signal
Identification Speed
FAR

FRR

Operating Temperature
Operating Humidity
Language

Power Supply

Access control interfaces

3,000

100,000

ZEM720

ZK 6001, 400Mhz

64M Flash, 32MSDRAM

ZK optical sensor

2.8"TFT LCD color screen

Red, Green

Ethernet (10/100M), RS485, USB-HOST
Wiegand Input and Wiegand Output
<2 sec

<0.0001%

<1%

32°t0 113°F (0°to 45° C)

20%-80%

English, Spanish, Portuguese, French...
12V DG, 3A

Electric lock, alarm, exit button, wired door bell

Dimension W: 80x H: 183x D: 42mm (W:3 1/8 x H: 7 1/4x D: 1 5/8")
Certified CE FE . @).
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Downloading

ZKAcces§ CLASSIC 3.5
nstallation Guide

Home | Company | Products Support | Downloads |

Software Downloads

User Guide

[ f2]sfalsRef-]s]

Data Sheet
* . Installation Guide
MultiBio /00 [
1. Go to zkaccess.com
2. Hover over then click @IEERENEEEED in the dropdown menu.

4
Acczs?

b 4

ZKACCESS 3.5.2.2189

3. Scroll to the bottom of the page and click @{AEEESTENES @) to download

same page to find or (UIEED to download

CO N te N t S m Ifyou do not have software to extract compressed files, Scroll up on the

Downloading 3
Installation 4
Adding an Area 5
Adding a Device 6 4. Extract Files to a Setup Folder @mji“fj"ml:fffsﬁff‘ii.fjf:“ﬁ;‘"fﬂ“j‘jp"w‘"“““” eorubiiies
IETL R e 6 5. Open the setup folder and run G2 L1 JEVRN A v
To add an Access Control Pan@l' 7 . ExtractTo  Test  View Find  Wizard  Info | VirusScan Protect
to | n Sta | | m g 11082014105305ZKACCESS 3 5.2-Aug 2014.part2.rar - RAR velume (number 2), unpacked size 60,658,285 bytes
Creatlng a Tlme Zone 8 V\Illarﬂne Size Packed I:::OMH Modified CRC32
Creating an Access Level 9 o Ry
DotNET Framew... File folder 4/29/2014 7:22 ...
Creating Departments/ Enrolling Personnel . 10 & sutoron] e o i
Importing Personnel Data from Device 12 e o e e
""""""" L] autorungt = femin i,
Exporting Personnel Data to Device........... 13 & cddiscico s Fetlo s
Door Settings 14 [ setup.exe Eptngen T oo s
9 15 setup = B e mmme e
Real Time Monitoring ‘I 5 E]se(up exe 629,794 605,890 Application 5/20/2014 3:08 ... 30722762
Exporting Reports 16
P M d ‘I 7 (=1L} Total 12 folders and 630,548 bytes in 3 |
assage Mode.......... . . . .
First-Card Normal Open 18
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Installation Adding an Area

Before adding devices, it is required to add an area to manage devices. The
system, by default, has set an area named and (YZIRIED.

B system S Personnel & Device [ Access Control 7 Reports  [[] Help
= Ep Personnel E Area
é Department = -
mccesss.s & Personnel Tree Show! Add ' é’ Edit ‘1‘% Delete @Expurl =} Log Entries
- 8 ssue Card [T] ArealD P Area Name Parent Area Remarks
IP access control management software for SME 2 vi [0 | area name |
or Revice
-1 rch Access C
= E Control
£ Time Zones
E Halidays
[ Door Setting
- |4’ Access Levels |
- B8 WG Format =\
@ Interlock ¢
Cenpcl - [ Anti-Passback

1. Click €2
2. Click €¥I)

@ TR e = ] [O)
| Browse For Folder (g

Select the backuj th
. Area Name [ ] g

> /% Computer -

> € Network

355w L Area Code [ ] *

5.2 Setup

1. Click until asked to choose a path for storing backup files

C3Firmware

CamSearcher
ml » | inBioFimuware parentmea“mea Mame -

MeetingRecording

I

Presentation

TétpdFiles
C5Backup Remarks
zkBackup B

==

[ JIET | | Cancel |

Path for storing backup fle:

<Back | [ Cancal | [ Hew»
Noie that the database backip path and the present sjstem nstaled path nt be und the same disk D set the path a the roat of 2 disk,and the path must nct

containg blank,

3. Input the Area Name,

2. Click and A EMEEED , now hit 4. Area Code (Unigue ID number up to 8 digit)
3. Click and then 5. Choose a Parent Area from the dropdown menu

6. Click @@
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Adding a Device

To add a standalone device:

8 ZKAccess35 Securtysystem - —

[ESystem (4 Personnel §Device [§ Access Control g3 TimeAtiendance 7 Reporis (L] Help.

[ Dovn

M 19216810125 5652013050045 TCPIP 192.168.10.126

Device

Srecraasess cont
- [B Access Control
(8 Time zones
& Holidays
- [ Door Setings
| Access Levels
B Wiegand Format
@ iteriock
1 [ Anti-Passback
& Linkage
- R First-CardNormai O
) MutiCaraopenig
B8 Real-Time Monitrin
b W Map
I Reader Setings
B Auiiary 10 Setinge
= (1 Reports
[0 Events Today 4
B Excepton Events
& TimesAtencance

ert = zm
. #aa |57 et (I Dorete @ searcn % Gettogs Hoff syncaivata o pevie % Device || ersonnel G HMore... ~
rd Device Name Serial Number ‘Communication... IP Address Serial PortN... RS485 Address Enable Personnel Q... Fingerprint Vein Number Face qu|

1. Click XD
2. Click @EED
@ 68 Add [

Basic

Device Name Device Name -
Communication Password
Standalone SDK llachine  ~

Access Control Panel Type

Auto Synchronize Device Time With PC Time

:

Clear Data in the Device when Adding

Communication Mode @ TCRIP ) RS485IRS232
1P Address E 192.168.1.201] .
IP Port Number 4370 ®

7

TestConnection | | saveanacomnue | | ok ||| cancal

Input a Device Name

3.
4. For Access Control Panel Type, select [Standalone SDK Machine]
5. Choose an Area

6.

Input the device's IP Address
7. Click @»

To add an Access Control Panel:

T i Y F ™

[ESystem A Personnel @ Device [§ Access Control g TimeAtendance " Reports [[ Help

Device
[ et ([ vetee @ searn % cettogs [ simcaivataTopence %Getpevsunne\ Data From Device || Get Information of Personnel % HMore... ~
Devce Name Seria Number Communication . 17 Adaress Seral PortN.. RS485 Address  Enable | Personnel 0| Fingerprint —_ Ven Number _ Face o
19216810125 5652013050045 TCPIP. 19216810125 o 7 o o

2 Search Access Contl|

5 Timezones
& Hoiays

% Door setings
=4 Levels

1. Click @ZE S @HEIEENER, to show the Search interface, supports
Ethernet and RS485 search.

{8 Search Access Control Panels =

Search by TCRJP | Search by RS485 |

WAC Address IP Address Subnet Mask Gateway Serial Number Device Type Status
3 0017:61:10:3F6C 19216810126 2552552550 192168101 5652013050945 InBIO260 YES

3 2

The total number of access control panels found is:1 | moatty P Aaress ‘[ agapevce || Searcn [ Retum

2. Click &=, and it will prompt [Please wait. ... 5
3. Click the device you wish to add. Click

{8 Add Device =

Basic

e ame [escomares )
Communication Password
Two-Door Access Control Pan +

Access Control Panel Type

Auto Synchronize Device Time With PC Time

,

Clear Data in the Device when Adding

Communication Mode © TCPIP RS485RS232
IP Address 192.168.10.126 -
IP Port Number 4370 *

[ TestConnection

4. Input a device name, type, and area.
5. Click @3
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Creating a Time Zone Creating an Access Level

Time Zones are used to set when readers will be active, when doors will be open, Access levels means in a specific time period, which door or door combination
and when specified users will have access to specified doors. can be opened through verification
[ ZKAccess3.5 SecurifySystem - =ET %
ZKAccess3.5 SecurifgSystem - =&l ¥ | E system 2 Personnel {8k Device  [5 Access Control g3 TimeAttendance " Reports  [[]Help
[E system % Personnel {8} Device Access Confrol - g8 Timeattendance (2 Reports  [I] Help [} Personnel Access Levels
o D ri = -
= g‘ggzzzjmem _ . Access Control Time Zone § P:rT;nij Add M Edit ['z Delete & Personnel Access Levels
- 2, Personnel o fdld |_£ Edt “‘[g Belels 42 lssue Card [ ] Access Level Name Access Control Time Zone Door Combination
ﬁ =g @ Device -
48 Issue Card Time Zone Name Remarks -2 Area *1 D |AC1 ‘24—HOL"ACCESSIDI3 |
= @j%eﬁ::a b1 : 24-Hour Accessible 24-Hour Accessible 5% Device 2 D |ACZ ‘Empluyee Shift |
-4+ Device 2 [] |Employee Shift 9-5 ) Search Access Cont
uﬂ Search Access Cont | 3 O] test 5min =& F-u:cs.sss Control
= |8 Access Control I --@Tlm.eZnnes
|2 Time Zones B Holidays ‘-
@ Holidays - Door Settings
- @ Door Settings - | Access Levels
(7 Access Levels ) | 8 Wegandromat
4 I 3 o]

1. Click > to enter Add access levels edit interface; 1. Click Y Add

=
6 et . Selecte Doors Selected Doors
Time Zane Name Remarks 95 [ rew | [] | DoorName Device Name = [ ]| DoorName Owned Device
Standalone devics parameters »1 | [] | |Access Control Panel-i | Access Control Panel b1 | []] |Access Control Panel-2 | Access Cantrol Panel
Timezanein Tmene02 [==)  Tmemnens (=) e [
=
Mondsy I I |
] B B 5T T e 15:00 1w 2t | = ‘
Tuesday
! i i ! i ' ‘ i i ! Selecte Personnels Selected Personnels
Wednesday | ' ' \ ' - \ ' ' \ [T]| Person.. s FirstName Last.. CardNum.. Departmen | - ‘ [T]| Person../ FirstNa.. LastNa. CardNu. Deparme.
: y1 []) [sosssee [soseasce | [6988868 [ Company ’i Ol [ 1 1 Company
Thursday | | I | =z ] |2 2 2 Company
X | E ] |3 3 Company
S e s m—— — Bl
P
Saturday i ' ' ' ' ' ' ' i — Cancel ‘
] _ ,
i ‘ ‘ ‘ ‘ . ‘ ‘ | 2. Set the access level name, time zone, doors, and personnel that will have access.
Holiday Type 1
N i : : : : : : : 1 3. Click @3 to complete setting and quit
Holiday Type 3 i ‘ ‘ ‘ ‘ ' ‘ ‘ i
d 300 6700 o0 1200 15700 18700 10 24
I StartTime |09:30 EnaTime 1001 ok | | canca |

2. Input a Time Zone Name

3. Click and drag in each day’s frame to set up to three intervals per day or holiday
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Creating Departments/ Enrolling Personnel

Before managing Personnel it is required to describe the company’s Personnel Profe | Detars | Atemsive Access Leveis |

departmental organization. el tumeer 125655730 pegenment Companyame~
First Name User Card Number gl

LastName User Mobile Phone

H | Gender [Female - Emplayes Date 20140827 -
Creating Departmets s @ e

T ] t_ a {Optimal Size 230x230 Pixel)
e - Email erminal management &1 Employee -
B ZKAccess3.5 SecuriySystem - B =
= Fingerprint Registe| USB Sansor G e
E system |5 Personnel  §0§ Device Access Control g2 TimeAttendance |7 Reports  [[] Help

N e ‘ | saveanacontiue | | oK | | Cancel
E..,@Depanmem B e add | =57 Eat ([ Delet [ mport [ F Expart =) Operaton Log
“:PBFSUI'IHE‘ Ea ree view| :\}’ I _/g elete |» 2 Impol ; i 0 ~ eration Logs L.
E}“@ﬁ&z:e carg T oerme e Farent Devamant 2. Enter a Personnel Number. It cannot exceed 9 digits.
& Area v+ I T ﬁ Company Name | 3. Select a department from the pull-down menu
- Device
-~ ) Search Access Cont 4. (Optional) Enter a card number manually or using a card issuer.
1. Click @O > to create Departments. 5. (Optional) Enter a password for readers with keypad
6. (Optional) Click USB Sensor to enroll fingerprints.
2. Input department name and de- £ Add R4 — -
partment number. Choose parent
@ department. Then click GI® Deparimertiame 3 ®
DeparmentNumoer | ] 7. Select a finger and press on the sensor three
Parent Department ”Company Name v] *] timgs. When yOU see"Succeed in ﬁngerprint
registration” Click
P 0K Cancel Uﬁ %D =
(o [ ome | 0y M0 !
: 050

: 9
E n rO| | | n g Pe rSO n n e| Personnel Profile | Details Alternative Access Levels ||

Alternative Access Levels

Selected Access Levels

[:] Access Level Mame  Access Control Time [:] Access Level Name | Access Control Time

h - S [E e vi || [acs |24-Hour Accessible v1 | [] |ac2 Emplayee Shit
(& system 43 Personnel  §8} Davice Access Control g3 TimeAttendance  ([° Reports 1] Help
= Personnel Personnel
- Department = — )
“C & Personnel I o Add | éf Edit ”B& Delete ( 2 Search %Aqusmepanmem B Batch Add Personnel ; Muli-Card Opening Group ‘_7v
o @D“““E Card Per.. / First.. |Last.. Card.. Depa.. Depa.. Gender 10.0F.. 9.0FP../VeinN.. Face.. FaceQty. SetValid Time &
-§88 Device —
] (39 1 1 1 1 Com... |Male 1 0 0 0 S 20 End Date g 2014-08-27
- Area N
5 Device 2 _ 2 2 2 1 Com Male 1 0 0 1] 1
..., Search Access Cont | 3113 3 3 1 Com. |Male |2 0 0 0 1 [ saveanocontinue | U 08 ” [ o |
= Access Control 4 : 123 test user! |7154.. |1 Com... |Male 0 0 0 0 0
- [2 Time Zones 5. [ess  ma  Juser2 1 [com. [Femaielo o o o o 8. (Optional) Register employee as Administrator through [Terminal Management]
" @ Holidays 6 | | 6988 6988 6988 |1 Com Male 1 1 0 1] 1]

[ poor sefings 9. Click the (UETEIANTEHEED tab choose the user's Access Level. Click @I
1. Click GG > to show personnel profile edit interface
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Importing Personnel Data from Device Exporting Personnel Data to Device

B4 ZKAccess3.5 Securit ' £} Personnel Access Levels
= = @E Device =
B system S Personnel 8§ Device [ Access Control g3 TimeAttendance | Reports  [I] Help & [ Access Conlol o | ? = elele o S ———
e IEF Personnel Device ; | Time Zones
= @ Device J— = (=\ — =T E‘ Holid [__J ACcess Level Mame [ Access Control Time Zone Door Combination
D [ 2 — = = ) olidays
E Area Add | ’_/F Edit ‘1‘2 Delete Search :?: GetLogs ge': SyncAll Data To Device . Door Settings b1 E |AC1 ‘24—HourAccessible |
C gkt Device Device Name .. C..IPAddr.. .. .. |.. Personn.. Fi B j |AC2 ‘Emplnyee Shift |
[} Search Access Cont Get Personnel Data From Device B WiegandFormat
= [ Access Control Access Control T.. 192168, g
- |f Reporis l Getlnfurrrn\ of Personnel . -
& TrmeaAtiondance v 1. To export personnel data to another device, go to  @Ada=E5IE7EED > @0
¥ More... ~
Access Level Name Employee Day Shift . . Access Control Time Zone .
H q H H Selecte Doors Selected Doors
1. Click GE71E9. Choose a device to import personnel from. fRore ——
l l Door Name Device Name | == l[:] l Door Name Owned Device

Get Personnel Data From Device Jie} Import from deV|Ce »1 | | [] | [Access Control Panel-1 Access Control Panel — | [»1_| | [ | |Access Contral Paner-2 | Access Contral Panel

Selecte Personnels Selected Personnels
l[]l Person... # FirstName Last... Card Num... Deparimen... | — [] | [Person.. [FirstNa.. LastNa.. CardNu.. Deparme..
; 2 v1 | [])[possses |eosassy | |6o88a69 | company p— mj e 1 1 Company ..
E Get Data From Device | > | 2 mllE 2 2 Company
Download These Data | < 3 mRE 3 3 Company ...
[« Personnel mmm] [ v memTemumes] | Vein 7 Face Templales o
@ | ok | canca @
Progress
0% 2. Add the personnel and device to an access level. Click
Total proaress
.
[ system 2 Personnel {8k Device [ Access Contral g5 TimeAttendance | Reports  [[[] Help
Details Get Return

2 Personnel Device
= - @ =
b L] Access Contral Add | éj‘? Edt [[[# Delete (@) searcn T GetLogs

I Reports

=
— SyncAll Data To Device |

. . . ) Devi.. Seria.. Co.. IPA. S. RS4 P. Fi. Vei. Fa. De. Firmware. Onl. Area
2. Choose Personnel, Fingerprints, or Face Templates to download, click @&=9 & TimesAendance | [z [oaos [ro. w02 ] | [0 Jo [o [0 [ox [scvers | & [omes
3.Goto , choose a device {8 Synchronize data to the device B

to export the personnel to, and =
Device Communicz P RS485 Sync

lalfld € Svnc All Data To Device Name Mods Address hort Address Status
» 192.168.1.202  TCPIP 192.168.1.202
4, Click STEIEND.

Progress
| 0% |

Total progress a
0% |

|
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Door Settings

Real Time Monitoring

B8 ZKAccess3.5, SecuritySystem -
E system 4 Personnel  §8§ D |5 Access Control g2 Timeattendance | Reports  [I[] Help
=% Personnel Door Setting

:;B Department e | =
2 persannel |7 Ean |(ﬁg Search =) Operation Logs

Monitor the statuses and real-time events of doors under the access control

panels in the system in real-time.

g.'.. Issue Card

Door Name Door NO. Device N... Door Ac... Doo... Lock... Door.. Verify Mode

E@I%E:i::a b1 |Access Co ‘1 |Access |24—Hour| ‘5 ‘15 |Cardanin |No ‘\n
5+ Device £ D |AccessCo ‘2 |Access |2¢Hour| ‘5 ‘15 |Cardan|n |No ‘\n

-2}, Search Access Cont
= B Access Control
| Time Zones
Holidar
@ Door Settings
- | Access Levels

1. Click @GEEFFEIRED, select the door to be modified, click (i

B8 Edit [ =
Door Number 1 = Second (0-254)

Door Mame .w Close and Revserse State

Door Active Time Zone .w Time attendance

Door Passage Mode Time Zun_. Lock Open Duration . w
Verify Mode - w Punch Interval + second (0-10)

Reader1 In/Out state

Reader2 In/Out state D
Duress Password as

Emergency Password Seftings

Wiegand Settings

[ system % Personnel  §8} Device |5 Access Control g3 Timeattendance [ Reports 1] Help

=~ Personnel

Real-Time Monitoring

E Holidays Area Access Control [—

B-@ Device | - |
= [@ Access Control Eh Open All Current Doors Close All Current Doors !i Open Selected Doors i
|£» Time Zones

'I Door [— A

|7 Door Settings

- 4}’ Access Levels

|8 Wiegand Format E E
- @ Interlock —

[ Anti-Passback hecess Con.. [EGESsICen
-4 Linkage

W First-Card Normal O ¢

.. [ Multi-Card Opening

Date And Time Device Na... Door Even... Event Description

Card Mu... Personne__. In/Out 3_. Verify Mode

Copy the settings to doors ofthe current panel [
Copy the settings to doors of all the panels []

I | CHHCE(

2. Set the verification mode desired for the door.

3. (Optional) Modify the Door’s name, active time zone, passage mode, sensor

type, lock open duration, and duress settings.

2 812712014 10:... | Access Co..

[ g Real-Time Monitori 8/27/2014 10:. ‘Access Co...|£.ccess Co.. |N0rma| Fingerprint... ‘ | 1(1) |£.ccess ‘ Card orFi...
T Map 12712 | [None  |otners

|Cance|.ﬁ|arm

1. Click GEERInENaiedeD to view live events

2. Right click on the door icon to
remote open/close.

[ system 4 Personnel
=

3 Personnel

@ Device

[B Access Control
 Reports

a% Time&Attendance

B Device [ Access Control g5 TimeAtte @

| 7
Eh Open All Current Doors Close 4

e Remote Opening
@& Remote Closing

10z, 16815
% CancelAlarm

E Remote Opening &
@ door open time 15 s(1-254)
") Enable Infraday Passage Mode Time Zone
(7 Normal Opening
ok | | canca

E Remote Closing

@ Close door

) Disable Intraday Passage Mode Time Zone

[ ok | | cance

3. Choose door open time or Enable Intraday Passage Mode

4. Choose close door or Disable Intraday Passage Mode
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Exporting Reports Passage Mode

The Passage Mode feature will keep a door unlocked during a specified time zone.

- L - ¢ Wi It will automatically unlock at the beginning of the time zone and will lock auto-
E system 5 Personnel {8} Dau [E Access Control g% Timeattendance [ Reports [ Help matica”y at the eﬁd Ofthe Spedﬁed time zone.
2 Parsonnel Events Today
4 S (P T &= [N
Search R =
Time period 2014-06-01 -1 /0000 _ [2014-08-11 +| [2359 Per ' Time zone Name Passage Hode °  EnEs Open Lock Al o 5 P11 | Hewr |

Standalone device parameters

Card Number Device Name S Nar| Timezone 0 1 2 Timezone D2 | — TlmenlD 3 |— Holiday TZ Id

In/Out Status b Event Description [:] Veri

| P T Y . )
onday \ I ] |
[ seach || [ canca 4 300 800 oo TZ700 TS0 71800 21700 23
I Dale ANdT... Perso.. Firs.. Last.. Car. Devic.. EventP.. Verf. InO.. EventD.. Remarks B 1 ‘ ‘ i ‘ ‘ e = !
L o fomee. bt D Lomel u 1. Create a new Time Zone with the hours you want the door to be unlocked.
i 3 2014-08-27 Acces.. |Access . [Others|None | Opened
4 2014-08-27 Acces . |Access.|Others|None | Door Cl
5 2014-08-27 Acces . |Access. | Others|None | Exit Butt = 1 - SIENRS
R 20140527 Acces.. | Access..| Others | Nane | Cancel [E system [ Personnel  §8§ Deyi [ Access Control " Reports g3 Time&attendance [ Halp
7 2014-08-27 Acces . |Access... | Others| None | Exit Butt = Iiﬁ
8 2014-08-27 Acces . |Access... | Others| None | Door Gl & Lijgrsunnel Boosseing
g 2014-08-27 Acces. . | Access... | Others| None | Opened &E:r’;‘z::;m LZ]‘? Edit lf:\ Search '7‘1' Operation Logs
@ ﬁ ;Elig:;: 1:;: 12;1: z::z:z :Z:: Ezzz:: B--@I;a\‘jiz:e card [] DoorMa.. Do.. Device.. DoorAcli.. DoorPa.. LockO.. Door...| Verify Mode Door ... InfOut... @
ol 20120526 19211192 16| Oihers | ione | Remote T E e b1 [192168.. [1 [192.16.. [24-Hour .. |Passag... |5 |15 |cadorFi.|None [in
13 |20140826.. |4 598.. [192.1.. |192.16... |Card..|IN  |Mormal .. & Device 2 [ [t92166... |2 [192.16.. |24-Hour... | E |15 |carorFi.[None |in
14 |2014-08-26 . (1 1 1921... |192.16... |Card..[IN  |Normal . 4 Search Access Cont
s

o 2,

n Door Settings, Click Edit to change door settings.

1. Click to access transaction logs

2. Set filters to examine desired transactions, click £ Edit . [
3. Click to export reports in XLS, PDF, or TXT file format Device Name 152.168.10.125 * Door Sensor Type Hone -
Door Number 1 o 15 F| Second (0-254)
Door Name 192 168.10 125-1 * Close and Revserse State
Door Active Time Zone 24—H0ur¢~ocB>le [+] = Time attendance ]
Door Passage Mode Time Zon Lock Open Duration 5 + | Second(0-254)
Verify Mode Only Card [=] = Punch Interval 3 +| second (0-10)
Reader IniOut state |:|
Reader2 In/Out state [=]

3. Click the dropdown menu titled “Door Passage Mode Time Zone”and select
your new time zone

Design and Specifications subject to change without notice. © 2014 ZKTeco and its subsidiaries
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First-Card Normal Open

The First Card Normal Open feature will keep a door unlocked during a specified
time zone when triggered by specified personnel. After a reader has been used by
a specified personnel that day, the door will unlock automaticcally at the begin-
ning of the time zone and lock again at the end of the specified time zone.

[ system [ Personnel 4§86} De
= LEf Personnel

|5 Access Confral | Reports 25 Time&Atiendance  [I[] Help
First-Card Normal Gpen
Setting '['}" Delete

= 48k Device Lau ‘
- [H Access |

[E# Door Settings
|4 Access Levels
- [E Wiegand Format

EH First-Card Normal O)
~ & Holidays »1 [ Acceess Panel

Device Mame

Door Number Door Name Door Passage
1 192.168.10.125-1 Passage Mode

Mode Tim.

1. Create a new time zone with the hours you want the door to be unlocked.

2. Select the FEEEEINETRENEED Menu

3. Click GXTD)

{5 First-Card Normal Open Setting

Ry """

Selected Personnel

First-Card Normal Open Settings
@ 7 [soor

b1 [ [192188.10.1251

Access Control Time Zone
Passage Mode

[ Personne.. FirstName LastNa.. Gender CardNum
v O 1 Wale

Departm...

Company ...

| Ageoor | [ Eat | [ pewetenoor | | AdaPersonel

|H Delete an Opening Person

Return

4. Click (R

5. Choose the door you want to set to normal open and the time frame it will be

unlocked. Click OK

6. Select the door and click Gl el

[ Add Personel . g
Select el Selected personnel
[ perso.. / FirsiNa.. LastNa.. Gender CardNu.. Deparime [] perso.. / FirstNa.. |LastName Gender  CardNu.. Deparim.
r1 m B | Joe | Male Company
(D

7. Select Personnel and use the arrow buttons to move them to the Selected

personnel panel.

8. Click Gy
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